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1. Policy Statement 
Wapping High School is committed to ensuring the safety, health and wellbeing of all pupils, 
staff and visitors. We recognise that severe allergies (anaphylaxis) can be life-threatening 
and require robust, proactive management. 

This policy sets out our framework to minimise the risk of accidental exposure to known 
allergens, build whole-staff awareness and ensure immediate, effective response protocols 
are in place should an emergency arise. 

2. Statutory Framework & Roles 
This policy complies with statutory guidance from the Department for Education (Allergy 
Safety in Schools), Supporting Pupils with Medical Conditions at School, and Keeping 
Children Safe in Education (KCSIE). 

●​ Headteacher & Governing Body: Maintain overall strategic responsibility for policy 
implementation, ensuring resource allocation and governor oversight. 



●​ Deputy Headteacher (Designated SLT Lead): Has day-to-day operational 
responsibility for allergy management, overseeing Individual Healthcare Plans 
(IHPs), reviewing incidents and coordinating staff training. 

●​ Designated Governor: Provides governing body scrutiny and reviews allergy 
data/incidents annually. 

●​ All Staff: Must complete annual allergy awareness training, recognise the signs of 
anaphylaxis and know how to administer emergency medication. 

3. Individual Healthcare Plans (IHPs) & Records 
●​ Every pupil with a diagnosed food, insect or environmental allergy requiring active 

management must have a clear, up-to-date Individual Healthcare Plan (IHP) and 
emergency action plan on file. 

●​ IHPs are created in partnership with parents/carers, the school medical lead and 
healthcare professionals (e.g. GPs or allergy specialists). 

●​ IHPs are reviewed annually, or immediately if a child's medical needs change. 
●​ Essential medical information and pupil photographs are shared confidentially with 

relevant staff, including class teachers, catering personnel, PE staff and trip leaders. 

4. Medication & Emergency Storage 
●​ Prescribed Medication: Parents/carers must provide two in-date Adrenaline 

Auto-Injectors (AAIs) (e.g. EpiPen, Jext, Emerade) for any pupil prescribed them. 
●​ Accessibility: AAIs are kept in designated, unlocked, clearly labelled medical 

storage locations near the main office/medical room that are accessible to staff at all 
times—never locked away in cupboards. 

●​ Spare Emergency AAIs: The school maintains a stock of unassigned, spare AAIs to 
be used in emergencies for pupils whose own device fails, or who have prior written 
parental consent and a medical plan for emergency AAI administration. 

●​ Expiry Dates: The medical lead checks expiry dates monthly and notifies 
parents/carers at least 30 days prior to medication expiration. 

5. Risk Reduction & Daily Procedures 
a) Catering & Food Safety 

●​ The school catering team receives specific allergen management training and 
maintains full ingredient/allergen lists for all meals served. 

●​ Food items containing nuts or sesame are strictly prohibited in school meals and tuck 
shops. 

b) Whole-School Environment 

●​ Wapping High School promotes an allergen-aware environment. While complete 
exclusion of all trace allergens is impossible, parents and pupils are instructed not to 
bring nut/peanut-based products into school in packed lunches or snacks. 

●​ Sharing or swapping of food, snacks and drinks between pupils is strictly prohibited. 
●​ Handwashing with soap and water is encouraged before and after eating (hand 

sanitiser gel is ineffective at removing food allergens). 



c) School Trips & Extracurricular Activities 

●​ A detailed risk assessment is completed for all educational visits, including residential 
trips. 

●​ Designated trip staff must carry pupil IHPs and both prescribed AAIs. Trips will not 
depart without necessary emergency medication. 

6. Emergency Response (Anaphylaxis Protocol) 
In the event of a suspected severe allergic reaction (anaphylaxis): 

1.​ Stay with the Pupil: Never leave the pupil alone or require them to walk to the 
medical room. 

2.​ Administer AAI Immediately: If signs of anaphylaxis appear (e.g. difficulty 
breathing, swelling of mouth/throat, dizziness, collapse), administer the pupil's 
prescribed AAI without delay. 

3.​ Call 999: Request an ambulance immediately and explicitly state "ANAPHYLAXIS". 
4.​ Positioning: Keep the pupil lying flat with legs raised (or seated comfortably if 

breathing is severely impaired). Do not stand them up. 
5.​ Second AAI: If there is no improvement after 5 minutes, administer the second 

prescribed AAI (or emergency spare AAI). 
6.​ Notify Parents/Carers & SLT: Contact parents/carers and inform the Deputy 

Headteacher immediately following the 999 call. 

7. Staff Training 
All teaching, support, catering and administrative staff undergo mandatory annual training 
on: 

●​ Recognising mild, moderate and severe allergic reactions. 
●​ Practical administration of different AAI devices (using trainer pens). 
●​ Emergency procedures and post-incident reporting. 

8. Monitoring & Policy Review 
This policy is reviewed annually by the Deputy Headteacher and ratified by the Governing 
Body. Any emergency administration of an AAI is formally logged, investigated by the SLT 
lead and reported to governors to drive continuous safety improvements. 
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