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About Health and
Safety

Health and safety aims to reduce
injury and ill health that arises out of
work activities. Workplace injury and
ill health are mostly not the result of
unusual or exceptional
circumstances.

A comprehensive assessment of
potential risks in all areas of the
school and in all activities can
prevent both injury and ill health
significantly. This is what the Health
and Safety Policy at

Wapping High School sets out to
achieve.

About this manual

The academic and support departments at
Wapping High School share the responsibility
for implementing the Health and Safety Policy of

the school specifically in relation to their
particular department.
The issues concerned may differ between

departments. This manual aims to address the
whole range of issues that can arise.

The manual is a working document to help the
Senior

The Leadership Team fulfils their
responsibilities. The School Business Manager
will be responsible for revising the manual from
time to time and keeping it up to date

The manual contains policies and procedures. It
does not include risk assessments. These are
filed separately.

Who should read this manual?

This manual should be accessible to all staff at
the school. As part of their induction training, all
new staff should be shown how to access the
manual either as a hard copy or preferably on
the school intranet.

e All members of staff should read and note
the Health & Safety Policy Statement
The Senior Management Team should read
the whole manual and note issues of
relevance.

e The Senior Management Team should
identify relevant sections in the manual that
apply to their staff and ensure that risk
assessments have been completed for all
activities in their department, and that staff
have been given the appropriate
information and training.

e All staff should be reminded of the
importance of reporting hazards, accidents
and incidents and be encouraged to do so.




Wapping High School

1. Statement of Intent

At Wapping High School, we are committed to providing a safe and healthy environment for
all staff, pupils, visitors, and contractors. The Governing Body and Senior Leadership Team
recognise their responsibilities under the Health and Safety at Work Act 1974 and
associated legislation to ensure, so far as is reasonably practicable, the health, safety, and
welfare of everyone on school premises or involved in school activities.

2. Aims and Objectives
We aim to:

- Prevent accidents and cases of work-related ill health.
- Maintain safe and healthy working conditions.

- Provide clear instructions, information, and supervision to ensure staff and students are
competent in their activities.

- Engage and consult with employees on day-to-day health and safety conditions.
- Implement effective emergency procedures in case of fire or other significant incidents.

- Regularly assess and manage risks to health and safety.

3. Responsibilities
3.1 Governing Body:

- Ensure adequate resources are allocated for health and safety.

- Review and approve this health and safety policy annually.

- Monitor compliance and investigate any significant incidents or trends.
3.2 Headteacher:

- Take overall responsibility for implementing the health and safety policy.
- Ensure all risk assessments are conducted and reviewed regularly.

- Communicate the policy and related procedures clearly to staff, pupils, and parents.



- Report serious incidents to relevant authorities, including the local authority and HSE
where required.

3.3 Health and Safety Coordinator (if appointed):

- Support the Headteacher in the day-to-day management of health and safety.
- Maintain accident and incident records.

- Coordinate staff health and safety training and induction.

3.4 All Staff:

- Take reasonable care of their own health and safety and that of others.
- Co-operate fully with the school’s safety arrangements.

- Report hazards, risks, and unsafe practices immediately.

- Participate in all relevant health and safety training.

3.5 Pupils:

- Follow school rules and health and safety instructions from staff.

- Act responsibly to protect their own safety and that of others.

- Report accidents, concerns, or hazards to a staff member.

4. Risk Assessment

- Risk assessments will be conducted for all significant school activities, including
classrooms, science labs, DT rooms, PE, and off-site visits.

- Assessments are reviewed annually or in response to significant changes or incidents.

- Staff are responsible for ensuring activity-specific risk assessments are in place and
followed.

5. Emergency Procedures
- Fire evacuation procedures are displayed throughout Wapping High School.

- Fire drills are conducted at least once per term.

- First aid provision is clearly signposted and sufficient trained first aiders are always
available.

- Emergency contacts and action plans are kept up to date and accessible.



6. First Aid and Medical Needs

- First aid kits are located in key areas around the school.
- Trained first aid staff are on site throughout the school day.

- Procedures are in place to manage pupils’ individual healthcare needs and administer
prescribed medications safely.

7. Training and Communication

- All staff receive health and safety training as part of their induction.
- Ongoing refresher training is provided where appropriate.

- Key safety information, policies, and risk assessments are available in shared staff areas.

8. Monitoring and Review

- Regular site inspections are carried out by the Site Manager and/or Health and Safety
Coordinator.

- All incidents, accidents, and near misses are logged, reviewed, and used to inform risk
reduction.

- The effectiveness of health and safety measures is monitored through audits, feedback, and
review.

9. Policy Review
This policy will be reviewed annually, or sooner if required due to changes in legislation,
school operations, or after any significant incident.
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